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Macworld

Total Leopard
Editor  Kelly Turner
Presidentand CEO  Mike Kisseberth
VP, Editorial Director  Jason Snell

Jennifer Werner
Heather Kelly

Managing Editor
Associate Editor

Copy Editor  Peggy Nauts
Art Director ~ RobSchultz
Designers  LoriFlynn,

CarliMorgenstein

Steve Spingola
Tamara Gargus

Production Director
Prepress Manager

Macworld is a publication of Mac Publishing, L.L.C.,and International Data Group, Inc. Macworld
isan independent journal not affiliated with Apple Computer, Inc. Copyright © 2008, Mac
Publishing, L.L.C. All rights reserved. Macworld, the Macworld logo, Macworld Lab, the mouse-ratings
logo, MacCentral.com, PriceGrabber,and Mac Developer Journal are registered trademarks of
International Data Group, Inc.,and used under license by Mac Publishing, L.L.C. Apple, the
Apple logo, Mac, and Macintosh are registered trademarks of Apple Computer, Inc. Printed in the
United States of America.

—_——

[RRE

h3S3AL. THATA G300 1

TOTAL LEOPARD: THE MACWORLD OS X 10.5 SUPERGUIDE



Contributors

Senior editor Christopher Breen answers readers’ questions
and offers troubleshooting advice in his Mac 917 blog. He is also
the author of The iPod and iTunes Pocket Guide, second edition,
and The iPhone Pocket Guide (Peachpit, 2007).

Jim Dalrymple is Macworld.com’s news director.

Contributing Editor Adam C.Engst is the publisher of TidBits
(www.tidbits.com) and the Take Control e-book series.

Glenn Fleishman is the author of Take Control of Sharing Files in
Leopard (TidBits Publishing, 2007; www.takecontrolbooks.com).

Senior Editor Dan Frakes writes the Mac Gems blog for
Macworld.

Adam Goldstein is the author of AppleScript: The Missing
Manual(O’Reilly, 2005) and a coauthor of Switching to the Mac:
The Missing Manual, Tiger Edition (O’Reilly, 2005).

Senior Editor Rob Griffiths runs the MacOSXHints.com Web
site. He offers weekly Mac hints on Macworld’s Mac OS X Hints
blog.

Contributing editor Ted Landau continues to ferret out new
ways to get into and out of trouble with your Mac. His latest book,

Take Control of Your iPhone (TidBits Publishing, 2007; www.take-
controlbooks.com), extends this perspective to the iPhone.

Joe Kissell is the senior editor of TidBits (www.tidbits.com) and
the author of Real World Mac Maintenance and Backups
(Peachpit, 2007).

Kirk McElhearn writes about Macs and much more. Visit his
blog Kirkville (www.mcelhearn.com) for information about Macs,
iPods, books, music,and more.

Dan Miller is Macworld’s executive editor.

Sarah Milstein is a coauthor and the editor of Google: The
Missing Manual (O'Reilly, 2006).

Rich Mogull is an independent security consultant who blogs
regularly on security issues at Securosis.com. He is also a con-
tributing editor at TidBits (www.tidbits.com).

Jonathan Seff is Macworld’s senior news editor.

Ben Waldie is the author of Automator for Mac OS
X10.5 Leopard: Visual QuickStart Guide (Peachpit Press,
2007) and president of Automated Workflows
(www.automatedworkflows.com).

ALSO FROM THE EDITORS OF MACWORLD...

it

Macworld ¢
PHOTOGRAPHY PHC
SUPERGUIDE | Mol ne

Get more insider tips and trou-
bleshooting advice from the Mac
experts. Our Superguide series offers
useful insight and step-by-step
instructions for the latest Mac hard-
ware and software.

S~ J
&

g‘n APPLE TV

To order any of the books in our
series—available as a PDF download,
on CD, or as a printed book—go to
macworld.com/superguide-offery/.
Enter code MWREADERG6 to get a dis-
count on your next order.

TOTAL LEOPARD: THE MACWORLD OS X 10.5 SUPERGUIDE

4


http://macworld.com/superguide
http://www.tidbits.com
http://www.takecontrolbooks.com
http://www.macworld.com/weblogs/mac911.html
http://www.tidbits.com
http://www.mcelhearn.com
http://www.tidbits.com
http://www.automatedworkflows.com
http://www.macosxhints.com
http://www.takecontrol.com
http://www.takecontrol.com

wstalting ths suftmare regwres 114 CB of pace
i N €300 10 uprade Mak 75 X o (NS virume:

! Optem

Installing Leopard

Findthe Best Upgrade Strategy While Avoiding Pitfalls

ost of us face the prospect of upgradingan

operating system with a mixture of excite-
ment and dread. True, an upgrade brings cool 6 Upgradethe Smart Way
new ways to work. But when you install a major version 9 7UpgradeFixes
of OS X, you’re also essentially gutting your Mac and
replacing its virtual insides.
Luckily, Apple has improved the upgrade experience
with each new cat, making the process much less daunt-
ing. But despite the installer’s useful guidance, it doesn’t
make all its options obvious, and its help sometimes falls
short. Here’s a guide to making the upgrade process as
trouble-free as possible.
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Inside Leopard

Get Up to Speed with OS X's Best New Tools and Hidden Features

eopard is the fifth major update to Mac OS X—and one

of the biggest. In fact, it has more than 300 new fea-

tures by Apple’s count. Leopard s, all at once, a major
change to the Mac interface, a sweeping update to numerous
included programs, a serious attempt to improve Mac OS secu-
rity,and avast collection of tweaks and fixes.

With all these new features, it can be hard to know where to
start. Some additions—like the new menu bars and Dock—
scream out at you as soon as you turn on your newly upgraded
Mac. But others—like support for multiple desktops with
Spaces—require a bit more digging. So let us guide you through
the most significant changes (and a few of our favorite hidden
gems) and show you how to put Leopard’s best new features to
work today.
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INSIDE LEOPARD

The Finder and the Dock

he Finder is such an integral part of OS X that most of us

don’teven think of it as a program. It runs from the

moment you log in until the time you log out, handling all
your file management tasks. Because of its prominence, the first
thing most Leopard users will notice upon upgradingis the
Finder’s new look. Gone are the bright, colorful folder icons of
previous versions. In their place, you'll find alook that is uniformly
blue and gray,and a Dock that now resembles a reflective shelf
(active programs are represented by a subtle white glow rather
than a black arrow). But once you get beyond the look, you’ll find
other, more substantive changes.

QUICK LOOK

Although Quick Look is actually a systemwide feature—available
in Mail, Spotlight’s results window, and Time Machine—you’llend
up using it most often in the Finder.

Quick Look lets you view a file without going to the trouble of
openingitinits related application. Instead, click once on the file
and press the spacebar (or control-click and select Quick Look
from the contextual menu). A new window will open and display
the file’s contents. This window is scrollable (for multiple-page
documents), resizable,and movable. The double-arrow icon at
the bottom of the screen switches the view to full-screen mode. If
you’re viewing an image, a cameraicon lets you add the file to
your iPhoto library (see “Take a Peek”).
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Take a Peek To quickly see what image this is without launching
an extraprogram, select it in the Finder and press the spacebar.

TIP

ZOOM IN QUICK LOOK

Want to get a closer look at somethingin an image or
PDF file while viewing it in Quick Look? You can thanks
to a hidden shortcut.

To zoom in on a PDF, click inside the PDF file, and
then press 35-equal sign (=). To zoom out, press 35-
minus sign (-).

Images, confusingly, use a different method of
zooming. To zoom in on an image, option-click on the
area you want to enlarge. To zoom out, shift-option-
click on the window.

With both PDFs and images, once zoomed in, you
can move around with your scroll wheel, trackpad
scrolling, or the good old-fashioned drag thumbs in the
scroll bars.

Better yet, you have full Finder control in this window and can
use all the normal Finder menus and keyboard shortcuts. For
instance, if you decide you'd like to open a document after check-
ing it out in Quick Look, just press #-O. To close the Quick Look
window, press the spacebar again.

You can use Quick Look with nearly any kind of file. Text files,
movies, Adobe Photoshop images, PDFs, Microsoft Office 2004
documents, image files,and even MP3s all show (and in the case
of movies and audio files, play) in the Quick Look window. If you
use a third-party program with a proprietary file format, however,
you may not be able to use Quick Look on its files—at least not
until its developer updates it to provide a Quick Look preview.

By the way, you don’t need to close the Quick Look window
before moving on to another file. The feature works just like an
inspector window: its contents are constantly refreshed as you
select new targets. This makes it great for browsing multiple
itemsin a hurry; just open the Quick Look window once, then
pointand click until you find the file you're looking for.

COVER FLOW

Another improvement that helps you browse files more quickly is
the Finder’s new Cover Flow view, which looks just like it does in
iTunes. When you click on the Cover Flow button (or press §-4)
inaFinder window, you’ll get ascrollable preview of every file or
folderinthe currently selected location—making it a great way to
quickly browse for animage or amovie in a crowded folder (see

TOTAL LEOPARD: THE MACWORLD OS X 10.5 SUPERGUIDE



INSIDE LEOPARD

“The Finder’s New Look”). And as with Quick Look, you can page

through PDFsand text files and play movie files (but not audio files).

STACKS

Leopard gives you a new way of looking at folders stored on the
right end of the Dock. In previous versions of OS X, clickingona
folder kept there opened a navigable pop-up menu. In OS X 10.5,
you’ll get what’s known as a stack—a visual representation of the
folder’s contents. If the folder contains just afew items, you'll see
the stack presented as a curving column of icons; if it gets too
crowded, the default view is a pop-up window full of icons. You
can switch between either of these views by control-clicking on
the stack’s Dock icon and choosing View: Show As: Fan (or Grid).
You canalso control the sort order, selecting from Name, Date
Added, Date Modified, Date Created, and Kind. For instance, you
may want your Downloads stack to be afan sorted by date added,
but your Projects stack to be a grid sorted by name.

IMPROVED FINDER WINDOWS

In addition to the new Cover Flow view, Finder windows in
Leopard received several smaller changes that should make navi-
gating your hard drive much easier.

STRIPED LIST VIEW The Finder’s List view now sports
stripes—rows in list view windows now alternate between white
and light blue backgrounds (you can’t customize the color selec-
tions), making it much simpler to read wide windows.

CUSTOM GRIDS In the Icon view mode, the big news is the
return of customizable grid spacing. That’s right—you’re no
longer stuck with the OS X default (really wide) grid-spacing set-
ting. Instead go to View: Show View Options and drag the Grid
Spacingslider to the left. If you tighten spacing up a bit from the
default, you can see many more icons in the same amount of
space, with no loss of readability.

The Finder’s New Look In
Leopard, you can now search for files
using Cover Flow mode €, control
the grid @ in Icon mode, view the
path of your files (&, and open stacks
of documents @.

If youre looking to take advantage of those new grid options,
you may notice that the Snap To Grid check box has disappeared
from the View Options window. Not to worry. You now access the
option from the Arrange By pull-down menu.

BETTERSORTING When workingin the Column view mode,
you can now use the View Options menu to change the sort

TIP

SET YOUR DEFAULTS

Once you’ve set up your

overview

Finder window just the

wayyou like It, you may || Always open in list view

want to use those set-
. A

® O
Text size: | 12 pt B

tings for every subse-

Icon size:

quent window. In OS X
10.4 you did this by open-

ing the View Options win-
dow and choosing from
two options (This Win-
dow Only or All Win-
dows). But you won’t find
these options in Leopard.
Instead, the View Options
window in Leopard
includesa new Use As
Defaults button (this
option isn’t available for
Column view). Unless

Show columns:

M Date Modified
] Date Created
@ Size

™ Kind

™1 Version

71 Comments
] Label

E Use relative dates
1 Caiculate all sizes
E Show icon preview

Use as Defaults )

you click on that button, changes you make to the

Finder window will apply only to the current window.
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INSIDE LEOPARD

order. Press 3-J and then use the very handy new Arrange By
pop-up menu to sort the column windows by name, date modi-
fied, date created, size, kind, or label. Unfortunately, these settings
are global, so you can’t have one Column view window sorted by
name and another sorted by date modified.

ONE-CLICK SEARCHES A new Search For sectioninthe
Finder’s Sidebar offers anumber of handy saved searches—to
help you quickly find items modified today, yesterday, or in the
past week, and to show all movies, images, or documents.

Even more useful than the canned searches is the ability to
add your own searches to the Sidebar’s Search For section. After
you create asearch in the Finder, click on the Save button, and
you’ll see a new Add To Sidebar option. You can also remove or
rearrange searches within the Sidebar by clicking and dragging.

3 DOCK TRICKS

Love it or hate it, the new Dock will certainly get your atten-
tion. Here are some ways to make it work the way you want.

SIMPLY THE DOCK

If you don’t like the Dock’s new shelf motif with its heavy
drop shadows and reflections, try moving it to the side of
your screen instead of the bottom. Your Dock will appear as
2-Dicons on atranslucent gray background. You can change
this setting by opening the Dock preferences. But for even
faster access to your Dock settings, simply control-click on
the small divider between application icons and folders in
the Dock. The resulting contextual menu lets you change
not just the Dock’s position, but also settings for magnifica-
tion, hiding, and special effects.

If you like the look of the simplified Dock but want to
keep it on the bottom of your screen, try this simple
Terminal command. Open Terminal (in /Applications/
Utilities) and type these two commands, pressing return
after each:

defaults write com.apple.dock
no-glass -boolean YES

killall Dock

After issuing the second command, your Dock will
relaunch and sport the new look. (Using the same two com-
mands, but changing the YES to NO, will return the Dock to
its official Leopard appearance.) If you’re not a fan of
Terminal, you can also download an AppleScript that does
the same thing by going to macworld.com/3311.

QUICKLY NAVIGATE YOUR SYSTEM

Leopard’s Dock has inherited a useful feature from the
Finder: spring-loaded folders. Now when you drag an item

PATH BAR The path bar (View: Show Path Bar) gives youa
bread crumb trail that shows your location in your Mac’s folder hier-
archy. Tosee thisinfoin previous versions of OS X, you had to either
use the Path button onany Finder window’s toolbar or &-click on
thetitle of the Finder window. In Leopard, however, the path bar
remains visible from session to session, so you cansee the pathat
alltimes.

Even better, you can dragand drop an object onto any folder
in the path bar, and the dropped object will be moved (if it’s on the
same drive) or copied (if it’s on another drive) to that folder. You
can also access the path bar by using a basic contextual menu.
Control-click on any file or folder to see it. Using this pop-up
menu, you can open the selected item, open its parent folder, or
display its Get Info window.

over afolder in the Dock, the folder will open momentarily

in the Finder, allowing you to drop the item into a subfold-
er—or to dig even further down into sub-subfolders until
you find the desired destination. Once you’ve dropped the
file, the folder (as well as all subfolders) will close and
return to its resting place in the Dock.

CREATE AN APPLICATION STACK

One way to put Leopard’s new Stacks feature to good use is
by dragging your Applications folder to the Dock. When you
do so and click on the folder, a grid appears, displaying all
your programs. Click on one to launch it. You can also use
this stack to quickly open documents in the program of
your choice. Simply drag documents over this folder. When
the pop-up window appears, drag the document on top of a
compatible program—for example, drag a JPEG on top of
Preview—to open that item. You can also drag a collection
of documents into the Dock to add them as a stack.

TOTAL LEOPARD: THE MACWORLD OS X 10.5 SUPERGUIDE
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Find Files Fast with Spotlight

Use LeopardsImproved Search Toolto Track Down Anything

of folders? Looking to dig up along-lost e-mail from an old

m ant to open documents without navigating through nests

friend? Need a way to find all the files you worked on last 36 Spotlight 1o
Friday? Spotlight can help. First introduced in Tiger, Spotlight provides 38 Creating Good Queries
aquick and easy way to locate and open scattered files, missing docu- 41 Advanced Searches

ments, even applications, contacts, and events. And now that Leopard
has arrived, Spotlight’s searching prowess is more powerful than ever.
With such useful additions as Boolean searches, new keywords to help
you home in onagreater variety of content, and the ability to search
by specific dates, Spotlight is an indispensable tool for finding any-
thing you seek on your Mac. All you need to do is learn its tricks.
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Work the Web

Take Control of Safari 3with These Tricksand Tips

hile new features like Time Machine and Spaces may TABLE OF CONTENTS

hog the spotlight, Leopard also brings welcome
improvements to the programs Mac users rely on
every day—including OS X’s Web browser, Safari.

44 Better Browsing
47 Managing Bookmarks

; ] i i and RSS Feeds
Safari 3, which was available as a public beta before . ,
, 49 Workingwith
Leopard’s release, adds a number of new features that help Downloads
you search the Web more efficiently (for an overview of 51 Search Smarter

Safari’s most significant changes, see the Inside Leopard chap-
ter). But like any task you repeat all the time, it can be easy to
fallinto a rutand miss some of the best shortcuts and new
additions. Use these expert browsing tips to get the most out
of Safari3.
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Files & Folders Music & Audio

% Photos & Images

To start a workflow that uses photos or other images, use the pop-up menus 1o set up how the images will
be received by the workflow, and then click Choose.

Get content from: | my IPhoto Library 3]
| Ask for photos and albums when my workflow runs % |

This action wms 0 ("Gpen an Existing Workflow... )

Input: Any
Result: Anything

Version: 1.0
Copyright: Copyright © 2004-2007 Apple Inc.

Automate Repetitive Tasks

Learn Howto SetUp Time-Saving Workflows in Automator 2

ccording to sci-fi novels, we should all hav? our owrw per- Y TR R AT

sonal robots by now to run errands, bring in groceries,

and generally take care of monotonous tasks. Alas. But 54 Learningthe Basics
while your Mac can’t pick up the dry-cleaning, it can at least take con- 58 Using Variables and
trol of those tedious tasks that seem to fill so much of your day. The Loops
secret is Automator, Leopard’s automation assistant. Automator 60 Troubleshooting Your
Workflows

lets you quickly create small programs (called workflows) that han-
dle repetitive tasks—all without knowing anything about program-
ming. You simply drag and drop predefined actions into the order
youwant and select Run. Automator 2, which is part of OS X 10.5, has
anumber of enhancements—including variables, loops, new actions,
and the ability to record mouse actions—which add even more
power and flexibility to the automation process.

TOTAL LEOPARD: THE MACWORLD OS X 10.5 SUPERGUIDE
53



Take Advantage of Leopard’s New File Sharingand Screen Sharing Features

hen you want to share files with others, you can always TABLE OF CONTENTS

send them via e-mail or iChat. But it’s far more efficient
just to give your collaborators shared access to the files, Sharing Filesand Folders
folders,and volumes on your Mac and let them get the files them- Sharing Your Screen with
selves. If you move between multiple Macs (for example, at work and Others
athome), just accessing files may not be enough—you may need to
take complete control of your remote Mac to change settings, send
e-mails,and more.
Mac OS X 10.5 makes both of these tasks much easier. We’ll show
you how to set up file sharingand .Mac screen sharingin Leopard, and
explain what precautions to take to ensure you’re not leaving the door

open to troublemakers.
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Troubleshooting Your Mac

How to Treat Common OS X Problems and Protect Your Data

crunches numbers, plays music, and tackles the

m ost of the time, your Mac is the picture of health—it

70 Recoveringfrom

most difficult tasks without so much as a hiccup. Common &S X Maladies
But hundreds‘, maybe thousandé, ofthln.gs c.an gowrong with 76 Backing Upwith
such a complicated a system. With that in mind, Apple has Time Machine
included a user-friendly new backup programin Leopard called g5 Securing Your
Time Machine. This chapter will help you prepare for the Connections

inevitable glitches with Time Machine and walk you step by
step through fixes for common Mac problems.
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Utilities
X

1.45MB/second, 0:23 remaining 3.20f4.5MB

Media Tools

1.84MB/second, 0:39 remaining 2.10f2.7MB

Web Helpers and More
———————————

1.33MB/second, 0:37 remaining 1.00f 1.8MB

Must-Have Leopard Tools

30 Ingenious Programs to Help You Make Leopard Purr

es, Leopard is handsome, chock-full of useful new features, TABLE OF CONTENTS

and includes a bunch of great software. But chances are it still
can’t do everythingyou want. Or maybe Leopard has the fea- 84 System Tweaks

ture you need, but it doesn’t work exactly the way you want. Thank- 87 Surfer’s Helpers
fully, there’salot of inexpensive third-party software out there just 89 Productivity Boosters
itching to add powerful new features to your Mac. Here are 30 of our 90 Smarter Media

favorite add-ons for Leopard. For even more suggestions, check out
our Mac Gems Weblog at www.macworld.com/macgems.
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http://www.macworld.com/macgems

Nobody spends more time with Apple’s computers and
software than the writers and editors at Macworld, the
TOTAL world’s foremost Mac authority.
LEOPARD Now Macworld’s team of experts take you inside Apple’s
latest operating system, Mac OS X 10.5, to help you mas-
terimportant new features, discover hidden tricks, and

work around glitches—all to make sure you have the

best Leopard experience possible.

Inside these pages you’ll find all the information you'll
need to set up Leopard smoothly and get started with

its most important new features. Once you’re comfort-
ableinyour new OS, use this book to master the Web
with Safari 3, track down files with Spotlight’s improved
search tools, automate tedious tasks with Automator,
and access files and programs from afar. Our experts
also offer step-by-step advice on recovering from crashes,
freezes,and other Mac ailments—and show you how to
back up your system with Time Machine to ensure you

can recover quickly from more serious problems. And

because Mac OS X 10.5 doesn’t do everything, we also

Installing Leopard . ..
recommend 30 inexpensive utilities that add useful fea-

tures to your Mac.
Let Macworld’s experts show you how to get the most
out of Leopard and your Mac.
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